Dear ___________,
I would like to attend the International Institute of Business Analysis Professional Development Day (IIBA PDD) that takes place on Saturday, March 7, 2020, in downtown Vancouver at UBC Robson Square. I have reviewed the agenda and expected audience and feel that the return on the investment would be a major benefit as the event aligns directly to the priorities of our department/organization including: 

· [Insert priority here]
· [Insert priority here]

· [Insert priority here]
Other benefits of attending include the opportunity to: 

· hear from industry experts

· learn the latest tips, industry trends, and insights
· network with peers, exchange ideas, and learn best practices
· gain PD hours/CDUs towards professional accreditation

· attend 2 keynote sessons and from 16 break-out sessions covering key industry relevant topics, including: Digital Transformation, Skills, Techniques, Frameworks, Models, Change Management, and Leadership
· gain new skills and perspectives through a cost-effective investment for the organization that can enhance our organizational processes
I am seeking approval for the registration fee [and parking $6] as meals are included. The registration fee is [insert pricing that is relevant to you or your group].
	Date
	Description
	Non-Member
Regular Rate
	IIBA Members
Save 20%
	Group Rate
(Min. 3 people)

	Dec 15, 2019 – Jan 19, 2020 
	Early Bird Rate
	$250
	$200
	$225

	Jan 20, 2020 – Mar 6, 2020
	Regular Rate
	$295
	$236
	$265

	Mar 7, 2019   
	Onsite Rate
	$295
	--
	--


Please accept this proposal to attend the event, as I am confident in the significant return we will receive for the investment.

Thank you for your consideration,

XXXXXXXXX
